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POLICY: .01 To fur ther  the goals  of  the Laboratory and the 

nat ional  interest ,  the Laboratory’s  scient i f ic ,  
engineering,  and professional  personnel  are  
accorded the equivalent  r ights  and obl igat ions of  
Universi ty  facul ty with respect  to  publ icat ion and 
other  disseminat ion of  research.    

 
 .02 The Laboratory and the Department  of  Energy 

(DOE) encourage employees to  prepare and publ ish 
professional  and technical  papers ,  ar t ic les ,  books,  
and other  wri t ten mater ial  re lated to  the work of  
the Laboratory.   Laboratory support  of  wri t ing 
projects  may include complet ion of  projects  wholly 
or  par t ia l ly during paid work t ime,  typing and 
cler ical  support ,  and assignment  of  copyright  to  the 
employee.  

 
 
ORGANIZATIONAL  
REQUIREMENTS: 
 

Group Level Review .03 The author  must  submit  the document  he or  she has 
prepared for  publ icat ion for  review by his  or  her  
manager  or  that  manager’s  designee.   The purpose 
of  this  review is  only to  assure that  l ine 
management  is  aware of  the document’s  content .   
The manager  should normally accomplish the 
review within 2 weeks.  

 
 

Extension .04 If  the manager  has ser ious concerns about  the 
content  of  the document ,  he or  she can extend the 
review period to  a  maximum of  30 days.   The 
manager  informs the author  of  the delay in wri t ing 
and del ineates  the nature of  his  or  her  concerns.   
The extension al lows t ime to resolve the issues 
causing the concerns or  to  develop a  Laboratory 
posi t ion i f  necessary.  

 
 .05 At  the end of  the 30 days,  the paper  is  re leased to  

the author  who may then submit  i t  for  publ icat ion,  
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whether  the issues have been sat isfactor i ly  resolved 
or  not .  

 
 

 .06 Authors  with concerns about  the review or  the 
extension can appeal  to  the next  higher  level  of  
management .  

 
 

POLITICAL VIEWS: .07 For guidance on expressing pol i t ical  opinions,  see 
AM 709,  Pol i t ical  Act ivi t ies . .  

 
 
DISCLAIMER: .08 Documents  intended for  publ ic  disseminat ion wil l  

bear  the fol lowing disclaimer:  

The Los Alamos National  Laboratory s t rongly 
supports  academic freedom and a  researcher’s  
r ight  to  publ ish;  therefore,  the Laboratory as  an 
inst i tut ion does not  endorse the viewpoint  of  a  
publ icat ion or  guarantee i ts  technical  
correctness .  

 
 
COPYRIGHT: .09 Laboratory employees are  ordinari ly  permit ted to  

retain the copyright  in  books,  professional  papers ,  
and other  scholar ly wri t ten works that  they produce 
in  the course of  their  employment .   Accordingly,  
employees may enter  into contracts  with 
commercial  publ ishers  for  the publ icat ion of  such 
works,  subject  to  the requirements  out l ined in  .10-
.12.  

 
 
CONTRACT: .10 Publishers  wil l  ordinari ly request  that  the author  

s ign a  contract  that  includes a  provis ion for  
t ransfer  of  copyright  to  the publ isher  and,  possibly,  
provisions for  royal ty payments  and other  matters .  
The author  should forward a  copy of  each contract  
to  the Business  and Patent  Law sect ion of  
Laboratory Counsel  (BPL/LC) for  review before 
s igning and returning i t  to  the publ isher .  

 
 

Rights of U.S .11 Each publ icat ion contract  must  include a  clause  
Government   that  adequately acknowledges the r ights  of  the U.S.  

Government  in  the work.   An example of  such a  
clause is  as  fol lows:  
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The submit ted manuscript  has  been authored by 
an employee or  employees of  the Universi ty  of  
Cal ifornia ,  operator  of  the Los Alamos National  
Laboratory under  Contract  No.  W-7405-ENG-36 
with the U.S.  Department  of  Energy.   
Accordingly,  the U.S.  Government  retains  an 
i r revocable,  nonexclusive,  royal ty-free l icense 
to  publ ish,  t ranslate ,  reproduce,  use,  or  dispose 
of  the publ ished form of  the work and to 
authorize others  to  do the same for  U.S.  
Government  purposes.  

 
 .12 If  a  c lause substant ial ly equivalent  to  the above 

clause has  not  been included by the publ isher ,  the 
author(s)  should add the above clause to  the 
contract  and should ini t ia l  and date  the addi t ion.   
This  c lause is  required by the pr ime contract  
between DOE and the Universi ty and by DOE Order  
1340.1.  

 
 

REIMBURSEMENT .13 Honoraria ,  royal t ies ,  or  other  annual   
OFFERS:  reimbursements  offered to a  Laboratory author  or  

edi tor  may be retained up to  50% or  $10,000 per  
year ,  whichever  is  less .   The author  or  edi tor  must  
turn over  to  the Laboratory through the Accounting 
Group  (BUS-1) the other  50% (or  amount  in  excess  
of  $10,000 per  year)  of  the royal t ies  or  other  
reimbursements  to  be used within the Laboratory as  
determined by the Director’s  off ice.  

 
 
OUTSIDE REGULAR JOB 
ASSIGNMENT: 
 

Approval .14 Writ ing projects  that  are  work related but  are  not  
par t  of  an employee’s  regular  job assignment  and 
that  wil l  be performed at  work must  be approved in 
advance by the employee’s  group-level  manager ,  
who is  responsible  for  determining work prior i t ies  
and t ime commitments  and for  establ ishing the use 
of  resources and support  personnel .  

 
 

Noninterference .15 Writ ten projects  should not  interfere  with the 
employee’s  assigned Laboratory work or  with the 
work of  those whose support  the employee may 
seek.   On a noninterference basis ,  low-prior i ty 
support  f rom typists ,  draf tspeople,  computer  
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operators ,  bibl iographers ,  and col leagues may be 
given at  the discret ion of  a  group-level  manager .  

 
 
DISCIPLINE: .16 Submit tal  for  publ icat ion by any employee of  

mater ial  containing the type of  information 
descr ibed in  AM 721 without  meet ing the review,  
approval ,  and release requirements  may subject  the 
employee to  discipl inary act ion,  up to  and 
including terminat ion.  
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